
FOR COLLEGE USE 
Learner I.D. _____________________
LS Form Date Rcd ________________
on Register � on AQUA

Staff initials
ULN

Total Fee Due £
Actual Fee Paid £
FEES PAID:  Total Fee � 50% �
Date Receipt No Paid

Inv. No. .............................      £

Y o u r
C o m m u n i t y
C o l l e g e

FAMILY NAME: ...................................................................................  TITLE: ...........  

FIRST NAME: ...............................................................            MALE � FEMALE �
Date of Birth

ADDRESS: .................................................................................................................

.................................................................................................................

POSTCODE: ....................... E-mail: ..........................................................................

Day/Mob Tel No: ......................................  Home Tel No: ......................................

Course No. | Course Title

|

Enrolment Form 2009/10
Please fill in the non-shaded areas  in CAPITALS 
All information will remain confidential. 
PLEASE USE A SEPARATE FORM FOR EACH COURSE AND COMPLETE BOTH SIDES

Please complete the Date of Birth field as this is an LSC
funding requirement

ETHNIC MONITORING DETAILS - I would describe my ethnic origin as:
�Asian or Asian British - Bangladeshi
�Asian or Asian British - Indian
�Asian or Asian British - Pakistani
�Asian or Asian British - any other Asian background

� Black or Black British - African
� Black or Black British - Caribbean
� Black or Black British - any other Black background

�Chinese

�Mixed - White & Asian
�Mixed - White & Black African
�Mixed - White & Black Caribbean
�Mixed - other Mixed background
�White - British
�White - Irish
�White - other White background
�Other

What has been your country of  permanent residence for the last 3 years?

Britain (or any EU EEA country) � Other� If Other, please state the country: ..........................................................

Are you an Asylum Seeker?* Yes � No � Are you a Refugee?*  Yes � No �

Please complete the Ethnic Monitoring field as

this is an LSC funding requirement

Cash/Cheque � Invoice �
Credit/Debit Card� LSF Funds �
Type of evidence:................................ 
(dated within last 6 months)
Benefit No:
Staff Initials:     Date:

PAYMENT METHOD

ENROLMENT METHOD
Post � Tel � Person �
Ack � ALS � YLP �

*Copies of evidence of status
must be attached to this form.

SC LA

Please continue overleaf

OFFICE USE ONLY: Late Start Early Withdrawal Reason ______________________________

SCOLA Refund Policy: There is no entitlement to a refund if you withdraw from a course. In exceptional circumstances,

requests can be addressed to the Principal, and if agreed, a credit note will be issued. 

Please note: An administration charge of £15 applies

Do you have any disabilities/difficulties that may affect your access, learning or attendance?   Yes � No �
Please tick the relevant boxes below for each enrolment:

If you have indicated a difficulty, a member of the Learning Support Team will contact you to discuss your needs. 
Please tick here if you DO NOT wish to be contacted or for your information to be shared with relevant staff �

�No Disability/Difficulty

�Dyslexia
�Hearing Impairment
� Learning Difficulties

�Other Difficulty or Disability, 
please specify:

Do you need help with any of the following on your course?

� English Language � Literacy � Numeracy

Exercise & Sport students only:

� Physical/Health difficulties affecting participation

�Mobility Difficulties
�Multiple Disabilities
� Temporary Disability
�Visual Impairment

Please read the course information to ensure
that the course is suitable for your needs

Employment Status
(LSC Requirement for certificated/exam courses only)

Employed   � Not Employed  � Made Redundant �



PREVIOUS QUALIFICATIONS  (LSC funding requirement)
Tick highest achieved regardless of subject

� None
� Entry Level (eg below NVQ1 or other 

elementary level qualifications)
� Level 1 (eg CSE/GNVQ foundation/NVQ1 or 

other elementary level qualifications)
� Level 2 (eg 5 GCSE/5 O level/GNVQ Int/NVQ2 

or other intermediate level qualifications)
� Level 3 (eg AS or A2 level/GNVQ Adv/NVQ3/

BTEC First Diploma/ONC/OND)
� Level 4 (e.g. NVQ level 4/HNC,HND)
� Level 5 (e.g. NVQ level 5/Degree)
� Other .................................................................

I CONFIRM THAT I WISH TO ENROL & I AGREE TO ABIDE BY THE  REGULATIONS & POLICIES OF THE COLLEGE.
I UNDERSTAND THAT FURTHER INFORMATION WILL BE PROVIDED TO ME ON MY INDUCTION TO THE COURSE.

Learner’s Signature:................................................................... Date:.......................................

Staff Signature:............................................................................ Date:........................................

Data Protection Act 1998 and Standard Fair Processing
The information you provide on this form will be passed to the Learning and Skills Council (LSC) and MIAP (Managing
Information Across Partners). The LSC is responsible for funding 16+ education in England and MIAP is operated by the LSC for
learners aged 14+.  MIAP allocates Unique Learner Numbers (ULNs) which enable the learner to access their Learner Record.
Organisations listed on section 537A of the Education Act  will also be able to access learmer records, but you may opt out
of data sharing by telephoning the MIAP helpdesk on 0845 6022589 or go to www.miap.gov.uk. The information you provide
may be shared with other organisations for the purpose of administration, careers and statistical purposes. It will not be sent
to other organisations for marketing or sales purposes.
Further details about the Data Protection Act and MIAP are available in the SCOLA Enrolment Centre.

� Tick this box if you do not wish to be contacted by the LSC or its partners in respect of surveys, research or courses

� Tick this box if you do not wish your information to be shared with other organisations

FEE LEVEL -    Standard Fee �

Council Tax Benefit � Pension Guarantee Credit � Family Ed/Com. Dev. �
Housing Benefit � Working Tax Credit � Skills for Life (inc. LDD) �
Income Support � Employment Support Allowance � Skills for Life (ESOL) �
Job Seeker Allowance � Other Means Tested Benefit* � No Fee (Other) �
Unwaged Dependant of 16-18 (FE only) -by 31.08.09�
benefit recipient (FE courses only)� First Full Level 2/3 (FE only) �

*please specify benefit

MARKETING QUESTIONNAIRE
Have you studied at SCOLA before?  Yes � No�
Where did you hear about this course (please tick one)

� Prospectus � Returning Student
� Friend/Relative � SCOLA Website
� Other Website � Newspaper Ad/Article
� Poster/Leaflet � Hotcourses/Floodlight
� Job/Advice Centre � learndirect
� SCOLA Advice Centre � SCOLA Enrol. Centre

PAYMENT - CHEQUES SHOULD BE MADE PAYABLE TO “SCOLA”
Please charge my MASTERCARD/VISA/DEBIT  with the amount of: £ ...................   Start Date*

Acc. No.  Exp. Date Issue No.*  

Security Code*

Name on Card: .............................................................................................  Signature .........................................

Address: .............................................................................................  Tel: ....................................................
(if different from overleaf) (if different from overleaf)
Please return your postal application to ‘Enrolment 2009/10’ at SCOLA, St. Nicholas Way, SM1 1EA

* If

applicable

* The Security Code is the last 3 digits on the signature strip on the reverse of your credit/debit card

Do you have a GCSE/equivalent in English? Yes � No�
Do you have a GCSE/equivalent in Maths? Yes � No�

Please attach your Learner Support Form if you wish to claim Learner Support Funds

Evidence of Benefit (dated within last 6 months) is required for each enrolment. We regret that we are unable to finalise your
enrolment without this evidence. Your place will be held for 5 working days.

Course information can be obtained from the website or at your Centre Office. 
Receipts will be available from your Centre Office once the course has begun. 

N.B The College will contact you if there is a problem with your application. 
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